Acceptable Means of Compliance (AMC) AMC-012
AMC 012 - MAINTENANCE RECORDKEEPING
INSTRUCTIONS
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2. PURPOSE.

This AMC sets forth instructions for preparing the aircraft records for a DCA airworthiness
inspection. The amount, presentation and type of records described in this AMC will be expected
by the DCA inspector from the operator during an airworthiness inspection by the DCA. This
document is a guideline; the DCA inspector reserves the right to request any additional document
or information if deemed necessary.

3. REFERENCES.

- JAR-OPS 1 for ARUBA article 1.920.
- AUA-RLW article 29 & 30.

4. BACKGROUND.

Experience has shown that many operators have the need for guidelines with respect to aircraft
recordkeeping. Especially they lack information of what is expected by the DCA during the
records inspection part of an aircraft airworthiness inspection. This has resulted in unnecessary
delays during an airworthiness inspection and in obtaining the Certificate of Airworthiness.
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5. REQUIRED RECORDS.

The following records are required by the DCA to be physically present at the location where an
airworthiness inspection is to take place:

a. Inspection for first issue.

Records

Aircraft description and status summary (to be faxed or sent by courier before the
inspection).

Maintenance check status list.

Accomplishment records of all scheduled maintenance checks

The work-packages of all scheduled maintenance checks, depending on the age of the
aircraft

Airworthiness Directive status list (separate list for airframe, engine, propeller, APU,
accessories)

Original records of all accomplished Airworthiness Directives

Time limited component status list

Life limited component status list

Engine disk sheets

Avionics installation list

Original manufacturer’s packing list

Current component inventory list

Service Bulletin status list (separate list for airframe, engine, propeller, APU,
accessories)

MRI status list (if applicable)

Airframe logbook (if applicable)

Engine logbooks (if applicable)

Propeller logbooks (if applicable)

APU logbook

Scratch & dent report or dent & buckle report

List of all modifications embodied and scratch and dent report

Installation records of all modifications, including design data approval

List of all repairs

Original records of all repairs (design data approval & installation records)

All shop visit records for all engines

All shop visit records for all landing gears

Airworthiness approval tags (FAA 8130-3, JAA Form 1, etc.) for all serialized
components

Tracability records for all components that do not appear on the original manufacturer’s
packing list

Aircraft technical logsheets (including cabin and ground logsheets)

Aircraft utilization list since the last “D” type check

Export Certificate of Airworthiness (if applicable)

Latest weighting records
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- Accomplishment records of transponder check (FAR 91.413), altimeter check (FAR
91.411), pitot-static leak check, and magnetic compass calibration

- Emergency equipment installation drawings

- Aircraft interior layout (LOPA)

- Interior certification data

- Aircraft registration history

Manuals required during inspection

- Approved Maintenance Programme (to be approved by the DCA)

- Aircraft Flight Manual (AFM) (to be approved / accepted by the DCA)
- Approved Minimum Equipment List (if applicable)

- MEL procedures Manual (if applicable)

- CPCP, Aging and SSID programs

Other documents

- Maintenance Programme bridging document (if applicable)
- All applicable Airworthiness Directives (*)

- All applicable Service Bulletins (*)

- Supplemental Type Certificates

The operator is required to have all applicable manufacturer’s technical manuals at the base
of the aircraft. This does not necessarily have to be the location where the inspection is
taking place. These include but are not limited to:

- Manufacturer’s Maintenance Manual

- Manufacturer’s Structural Repair Manual

- Non-Destructive Test Manual

- System Schematics

- Wiring Diagram Manuals

- Illustrated Parts Catalogue

(*): Should be available for reference during the records inspection process; those
documents are not to be inspected by the inspector

b. Certificate of Airworthiness renewal and Export Certificate of Airworthiness
Inspection

Records

- Aircraft description and status summary

- Maintenance check status list

- Airworthiness Directive status list

- Original records of all accomplished Airworthiness Directives during the latest 13
months (work-orders, logbook entries, etc.)

- Current time limited component status list

- Current life limited component status list

- Current engine disk sheets
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Current avionics installation list

Current component inventory list

Service Bulletin status list (separate list for airframe, engine, propeller, APU,
accessories)

MRI status list (if applicable)

Airframe logbook (if applicable)

Engine logbooks (if applicable)

Propeller logbooks (if applicable)

APU logbook (if applicable)

Current list of all modifications embodied

Installation records of all modifications, including design data approval installed during
the latest 13 months

Current list of all major repairs

Original records of all repairs (design data approval & installation records)
accomplished during the latest 13 months

Shop visit records for all engines (if accomplished during the latest 13 months)
Shop visit records for all landing gears (if accomplished during the latest 13 months)
Airworthiness approval tags (FAA 8130-3, JAA Form 1, etc.) for all serialized
components installed during the latest 13 months

Tracability records for all other serialized components installed during the latest 13
months (Certificate of Conformity of OEM)

Aircraft technical log-sheets (including cabin and ground log-sheets) of the latest 13
months

Aircraft utilization list for the latest 13 months

Weighting records (if accomplished during the latest 13 months)

Accomplishment records of transponder check (FAR 91.413), altimeter check (FAR
91.411), pitot-static leak check, and magnetic compass calibration (if accomplished
during the latest 13 months)

Accomplishment records of all scheduled maintenance checks of the past 13 months
The workpackages of all scheduled maintenance checks of the latest 13 months
Emergency equipment installation drawings

Manuals required during inspection

DCA — approved Maintenance Programme (*)

DCA — accepted Aircraft Flight Manual (AFM) (*)
Approved Minimum Equipment List (*) (if applicable)
MEL procedures Manual (if applicable) (*)

CPCP, Aging and SSID programs

Other documents

All applicable Airworthiness Directives (*)
All applicable Service Bulletins (*)
Supplemental Type Certificates (*)
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The operator is required to have all applicable manufacturer’s technical manuals at the base
of the aircraft. This does not necessarily have to be the location where the inspection is
taking place. These include but are not limited to:

- Manufacturer’s Maintenance Manual

- Manufacturer’s Structural Repair Manual

- Non-Destructive Test Manual

- System Schematics

- Wiring Diagram Manuals

- Illustrated Parts Catalogue

(*): Should be available for reference during the records inspection process; those
documents are not to be inspected by the inspector
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6. RECORDS LAYOUT.

a. Aircraft description and status summary.
The aircraft description and status summary has to contain at least:

General description:

- Registration marks

- Manufacturer and model designation

- Serial, line and fuselage number

- Date of manufacture

- Aircraft configuration (cargo, combi, etc)
- Aircraft seating configuration

- Aircraft landing gear configuration

- Number of lavatories

- Number of galleys

- Escape path lighting (Y/N)

- Passenger Entertainment System (Y/N)
- Life Rafts (Y/N)

- Over-water Equipment (Y/N)

Weight & Capacity:

- Maximum Take Off Weight
- Maximum Landing Weight
- Maximum Zero Fuel Weight
- Operator’s Empty Weight

Airframe Maintenance Status:
Total hours

Total cycles

Last “C”-check (date, TAT)

Due date / time next “C”-check
Last “HMV”-check (date, time)
Due date / time next “HMV”’-check

Auxiliary Power Unit:
Model

Serial number

Total hours / cycles

Time since new / overhaul

Engine Maintenance Status:
Model / type

Serial number

Total Hours Since New
Cycles Since New
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Time since last shop visit
Cycles since last shop visit
Limiter / cycles remaining

Landing Gear Status:
Serial number

Total time since new
Total cycles since new
Time since last overhaul
Cycles since last overhaul
Cycles remaining

b. Maintenance Check Status List.

In this list the following has to be mentioned:
- Aircraft registration marks and serial number, displayed on every page
- Current total airframe time (TAT), at the top or bottom of the list, displayed on every page
- Atable containing the following columns:
1. Each scheduled maintenance check
2. Interval
3. Date last accomplished
4. TAT last accomplished
5. Date next due

c. Airworthiness Directive Status List.

Basically five airworthiness directive status lists are required:
1) Airframe airworthiness directives status list
2) Powerplant airworthiness directive status list (one for each engine)
3) Propeller airworthiness directive status list (one for each propeller)
4) APU airworthiness directive status list
5) Appliance airworthiness directive status list
Each list has to contain the following:
- Aircraft registration marks and serial number, displayed on every page (Engine S/N on
powerplant AD status lists, APU S/N on APU AD status lists)
- Current TAT and TAC, at the top or bottom of the list, displayed on every page (TET and
TEC for powerplant AD status lists)
- Atable containing the following columns:
AD number
Description
Related Service Bulletins
Repetitive (Y/N) (If repetitive, the interval has to be put)
Applicable (Y/N)
Date, TAT, TAC, TET or TEC last accomplished (if AD is applicable)

oakrwdE
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7. Terminated (Y/N)
8. Next due (Date, TAT, TAC, TET or TEC)
9. Remarks (eg. Work-order number, superseded, etc.)

If an AD is open (not yet due), the scheduled due date / TAT, TAC, TET or TEC has to be
mentioned.

Depending on the complexity of the AD, some Airworthiness Directives may have to be tracked
/ listed by paragraph rather then AD number.

Some Airworthiness Directives require accomplishment of several Service Bulletins (eg. Aging
Programs). Here the operator has the option to refer to a separate list, or to integrate the SB list in
the AD status list.

d. Time/ life limited status list.

Each list has to contain the following:

- Aircraft registration marks and serial number, at the top or bottom of the list, displayed on
every page

- or Engine serial number, at the top or bottom of the list, displayed on every page

- Current TAT and TAC or TET and TEC, at the top or bottom of the list, displayed on every
page

- Current date of print

- Atable containing the following columns:

ATA number

Description / nomenclature

Interval / life limit

Date installed

TSO when installed

Current TSO

Due date / TAT

Hours / cycles / time remaining

Remarks

CoNR~ LN E

It is the intention that the weight and balance, transponder check, altimeter check and compass
swing also be tracked in this list.

e. Avionics installation list.

Each list has to contain the following:

- Aircraft registration marks and serial number, at the top or bottom of the list, displayed on
every page

- Current TAT and TAC, at the top or bottom of the list, displayed on every page

- Current date of print

- Atable containing the following columns:
1. ATA number
2. Description / nomenclature
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Model

Make

Part number
. Serial number
. Remarks

The Avionics installation list should include the following equipment (if installed):

- VHF
- HF

- ELT (include the frequency)

- VOR
- ILS

- ADF
- DME

- Weather Radar transceiver
- Marker Beacon transceiver

- Radio Altimeter
- ATC Transponder

- SELCAL (include the code used)
- TCAS/ ACAS (include the category)

- GPS

-  FMS/FMC/FMU

-  EGPWS

- IRU/IRS
- CVR

- ADC

-  SATCOM
- FDR
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7. DEVIATIONS.

a. Deviations in contents

Deviations with respect to the contents of the above described may be acceptable by the DCA.
This will be for example the case with the operator of a very small aircraft, to which some of the
above mentioned would automatically not be applicable.

b. Deviations in layout

The above (especially the compliance lists) is an acceptable means of compliance. The
compliance lists may differ from the above-mentioned layouts, as long as the required
information is in there (eg. columns may be combined), depending on the software used by the
operator.

Another possible combination is the scheduled maintenance status, time limited component and
life limited component in one single list. In this case there has to be a designator identifying the
life limited components.

© Aruba Department of Civil Aviation February 2013 edition
Create: 6/15/2012 11:18:00 AM Page 11 of 11 Update: 2/25/2013 10:14:00 AM




