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CHAPTER 1 Introduction 
 

The purpose of this AMC is to provide guidance to Operators and/or Aircraft Maintenance 

Organization (AMO) in how to fill in the Application form INS-4.065. 

 

The DCA of Aruba (DCA) will initiate the process of evaluation of an AMO for approval 

acceptance or validation after receiving form INS-4.065 properly filled in and signed. Therefore 

the guidance in Chapter 2 needs to be followed.     

 

DCA of Aruba has the policy to annually audit all AMO’s as part of the Safety Oversight program  

An AMO which has maintenance activity on privately operated P4 aircraft may be exempted from 

yearly audit provided that: 

1) It has a valid EASA Part-145 approval; or 

2) It has a valid AMO approval from the following ICAO Member State: 

a. United Arab Emirates (U.A.E.); 

b. Republic of Singapore; 

c. Hong Kong Special Administration Region of the People’s Republic of China; or 

d. United Kingdom. 
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CHAPTER 2 AMO Application Form INS-4.065 

   

a) Sample of form INS-4.065 

 

 



 AMO Application AMC-031 

 

© Aruba Department of Civil Aviation   Rev. 01 Nov-2022  

page 4 of 5 

 
 

b) Instruction to fill in the applicable section(s) on the form INS-4.065: 
 

A. Select the intention of the AMO.  

A1. This may be for First Issue, Renewal or Other. 

- First Issue is for when an AMO is applying for the first time or when the 

certification basis (Part-145) is changed. 

- Renewal needs to be selected when the AMO desire to renew the AMO’s 

approval/acceptance/or validation (approval). This may be requested within 2 

months prior expiration of the previous approval. 

- Selecting “Other” is for situation whereby the certificate will need to be re-

issued, such as but not limited to: 

a. Organization name/address change; 

b. Adding/deleting Authorized location(s); 

c. Adding/deleting capability Type rating(s);  

  

A2. This section is for the AMO to select the basis for certification of the AMO.  

- Full DCA Approval: The AMO will be certified i.a.w. AUA-RLW Chapter III, 

Title I. This will be a full certification. Further guidance is provided in a separate 

AMC.  

- Acceptance: The AMO is accepted i.a.w. AUA-RLW Chapter III, Title II, 

provided that it has a valid (current) EASA Approval certificate. 

- Validation: The AMO is validated i.a.w. AUA-RLW Chapter III, Title III, 

provided that it has a valid Part-145 certification issued by an ICAO Member 

State which is not part of the EASA community.   

 

 

B. Details of the AMO to be filled in: 

B1. Official Company Name; 

B2.  Official Business address; 

B3.  Airport name (if applicable). Airport code is also possible; 

B4.  The name of the City (if applicable); 

B5.  The name of the Country; 

B6.  The authorized location(s) to be mentioned on the Certificate; 

B7.  The name of the Accountable Manager; 

B8.  The Name of the Quality Assurance Manager; 

B9. The Foreign Approval Basis; 

B10.  The Foreign AMO Certificate number; 

B11. The name of the contact person in the AMO; 

B12. The position of the person mentioned B11. Usually this would be the 

QA/Compliance manager; 

B13.  The contact telephone number; 

B14.  Enter the contact e-mail; 
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C. Details Foreign Civil Aviation Authority responsible for the AMO: 

C1.  The name of the contact person (inspector) in the foreign CAA; 

C2.  Full Address of the entity; 

C3.  The City (if applicable); 

C4.  The Country; 

C5.  The name of the contact person within the CAA; 

C6.  The Position of the person within the CAA; 

C7.  The contact telephone number; 

C8.  Enter the contact e-mail; 

 

 

D. Declaration: 

This is the part that the person mentioned B7 or B11 will need to sign confirming that the 

provided details are true and correct.  

 

 

E.  The documents that need to be submitted are: 

 

* Copy Foreign Approval Certificate, and/or Approval Schedule, and/or OPS-SPECS; 

* Controlled copy of the foreign approved Maintenance Organization Exposition (MOE); 

* Maintenance Organization Exposition Supplement (MOES) for DCA Aruba approval; 

* Copy of a sample Certificate of Release to Service (CRS); 

* Copy Yearly audit schedule;  

* Copy Yearly training schedule; and 

* Copy list of persons who are authorized to release to service. 

 


